義工服務講座 (2006/07)



為協助義工運動參與機構的義工隊，更充分掌握義工服務的資訊，義務工作統籌課計劃自2003年起舉辦定期的『義工服務講座』(每個講座約2小時)，2006/07年度的安排如下：

	講座編號
	日期及時間
	講座主題
	地點

	T2/2006
	2006年4月29日
(星期六) 

上午十時
	義工服務基礎訓練

對象: 各義工隊成員

內容:

· 義工服務技巧訓練

· 如何策劃義工服務活動

· 與社會服務團體建立合作關係


	社會福利署義務工作統籌課會議室

香港灣仔軒尼詩道130號修頓中心22樓2205室

	B1/2006
	2006年6月24日
(星期六) 

下午二時
	迎新活動

對象: 新成立的義工隊

內容: 

· 簡介義工運動參與機構可運用的資源

· 探討新成立的義工隊面對的挑戰


	社會福利署義務工作統籌課會議室
香港灣仔軒尼詩道130號修頓中心22樓2205室

	T3/2006
	2006年8月26日
(星期六) 

上午十時
	義工服務管理訓練

對象: 各義工隊領袖

內容:

· 了解義工團隊的發展

· 維繫義工的投入感

· 如何處理義工團隊內的衝突

	社會福利署義務工作統籌課會議室

香港灣仔軒尼詩道130號修頓中心22樓2205室

	T4/2006
	2006年10月21日
(星期六) 

下午二時
	義工服務基礎訓練

對象: 各義工隊成員

內容:

· 義工服務技巧訓練

· 如何策劃義工服務活動

· 與社會服務團體建立合作關係


	社會福利署義務工作統籌課會議室

香港灣仔軒尼詩道130號修頓中心22樓2205室

	B1/2007
	2007年1月13日
(星期六) 

上午十時
	迎新活動

對象: 新成立的義工隊

內容: 

· 簡介義工運動參與機構可運用的資源

· 探討新成立的義工隊面對的挑戰


	社會福利署義務工作統籌課會議室

香港灣仔軒尼詩道130號修頓中心22樓2205室

	T1/2007
	2007年3月10日
(星期六) 

上午十時
	義工服務技巧訓練

對象: 各義工隊成員

內容:

· 服務長者的技巧

· 服務兒童的技巧
· 服務智障人士的技巧

	社會福利署義務工作統籌課會議室

香港灣仔軒尼詩道130號修頓中心22樓2205室


有興趣參與講座的義工隊，請把填妥登記表交回社會福利署義務工作統籌課登記(傳真2572 5060或電郵 covs1@swd.gov.hk)。 每個講座名額為25人。 所有在舉辦日期前兩星期提交的申請會自動獲得接納，敬請準時出席講座；如遇額滿，本課會再行通知貴義工隊。 如在報名後臨時未能出席，務請盡早通知，以便將名額轉讓給其他義工朋友。 
敬請注意上述訓練內容與過去同系列的課程相同。 如已參加同樣課程，請選擇其他題目的課程，以免重覆。

查詢電話: 2234 0100/ covs1@swd.gov.hk
Volunteer Training Workshop 2006/07
(Conducted in Cantonese)



Central Office for Volunteer Service has organized a series of volunteer training workshops from 2003 for members of Volunteer Movement Participating Organizations to equip them with better understanding on volunteer service.  Each session is lasted for 2 hours. In 2006/07, the Workshops are arranged as follows:-

	Course Code
	Date and Time
	Topic of Workshop
	Venue

	T2/2006
	29 April 2006 (Sat)

10:00 a.m. 


	Orientation Workshop
Target: Newly setup Volunteer Team
Content:

· Introduce the resources for Volunteer Movement Participating Organization

· Discuss on the concerns and difficulties encountered by newly set up volunteer team 


	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

	B1/2006
	24 June 2006 (Sat)

2:00 p.m.

.


	Basic Volunteer Training

Target: All volunteers

Content: 

· Volunteer skill training

· Programme Planning

· Connecting with social service organization

	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

	T3/2006
	26 August 2006 (Sat) 10:00 a.m.


	Volunteer Management

Target: Committee Member of Volunteer Team

Content:

· Understanding the development of volunteer team

· Sustaining the devotion of volunteer

· Handling the conflict among volunteers

	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

	T4/2006
	21 October 2006 (Sat)

2:00 p.m.


	Basic Volunteer Training

Target: All volunteers

Content: 

· Volunteer skill training

· Programme Planning

· Connecting with social service organization

	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

	B1/2007
	13 January 2007 (Sat)

10:00 a.m.
	Orientation Workshop
Target: Newly setup Volunteer Team
Content:

· Introduce the resources for Volunteer Movement Participating Organization

· Discuss on the concerns and difficulties encountered by newly set up volunteer team 

	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

	T1/2007
	10 March 2007 (Sat)

10:00 a.m.


	Skill Training

Target: All volunteers

Content: 

· Skills serving elderly
· Skills serving children

· Skills serving mentally retarded children

	Conference Room, Central Office for Volunteer Service, Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong


If you are interested in the workshop, please fill in the enrolment form and return to us by fax or e-mail (2572 5060/ covs1@swd.gov.hk).  Quota for each workshop is 25.  All applications submitted two weeks’ before the course date will be accepted automatically.  Please invite the applicants to attend the course on time. In case the course was fully enrolment, we will notify those unsuccessful candidate direct.  In case there is any change after registration, please notify the organizer as soon as possible so as to release the vacancies for other volunteers. 
The content of these trainings is same as the similar course held in last 3 years. If you have already attended similar course, please consider to join the other one. 

Enquiry: 2234 0100 or covs1@swd.gov.hk 

登記表 Enrolment Form
<請用獨立表格申請個別講座>

<One Enrolment Form for One Workshop>

致：
社會福利署義務工作統籌課 (受文者：何詠雪女士)
To: 
Central Office for Volunteer Service (Attn: Miss Sharon HO) 



(傳真/Fax: 25725060 ; 電郵/e-mail: covs1@swd.gov.hk) 

義工服務講座 (2006/ 2007)
Volunteer Training Workshop 2006/ 2007
	講座編號*:
Course No.: 
	T2/2006
	B1/2006
	T3/2006
	T4/2006
	B1/2007
	T1/2007

	活動日期*:
Date of course:
	29.4.2006
	24.6.2006
	26.8.2006
	21.10.2006
	13.1.2007
	10.3.2007


*請刪除不適用 Delete those inappropriate


請登記下列人士出席上述的講座，參加者會準時出席。



Please register the following volunteers for the captioned Workshop. The participants has been informed to attend the workshop on time. 
	姓名 Name
	聯絡方法(電郵/電話):

Contact Method (E-mail or tel) 

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	負責人姓名
Person-in-charge:
	
	簽名
Signature:
	

	團體名稱:

Name of Organization
	

	電話:
Telephone no.:
	
	傳真: 

Fax no.:
	

	電郵地址:

E-mail address
	


