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	To:
	Secretariat of Steering Committee on Promotion of Volunteer Service
	

	
	c/o Social Welfare Department Central Office for Volunteer Service
	

	
	Room 2205, 22/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong
	

	
	Tel: 2234 0100            Fax: 2572 5060        email: covs1@swd.gov.hk                                                                                                      

	Date：
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Record of Distribution of Service Record Book in _______(year)
	
	
	

	
	          
	
	

	
	

	
	
	
	
	
	
	
	

	Organization name:
	
	
	
	
	
	

	Assigned Organization code:
	
	
	
	
	
	

	Contact Person:
	
	
	
	
	
	

	Tel/Fax:
	
	
	
	
	
	

	Email: 
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Note: " TRANSFER - volunteers transfer from other organization; LOST- volunteer lost their Service Record

	 Books and requested fro replacement; RENEWAL- volunteers used up their Service Record Books and

	 requested for a new one.
	
	
	
	
	

	
	
	
	
	
	
	Remarks
	

	
	
	Details profile of distribution of Service Record Book
	(Please put a "*"  in the appropriate column)

	
	
	
	
	
	 

	Serial 

No.
	Volunteer 

Name

(Chinese)
	Volunteer 

Name

(English)
	Gender
	Service Record Book Number
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