Sample
Questionnaire for Establishing Corporate Volunteer Team

To:






Colleagues of all Section / Departments    


Date:
















From: Contact Person/Position:












Tel./Fax/Email:














Corporate Volunteer Team

Dear colleagues:

How do you usually spend your spare time and holidays? Watching movie, shopping, bar hopping, travelling, staying with family members or nothing in particular? Have you ever thought of doing something meaningful, such as helping people in need, bringing them hope and cheers, while at the same time enriching your own life?

As a member of the society, I believe our colleagues are willing to contribute by serving our community. For this, we are going to set up a corporate volunteer team in such a special year and to join the Volunteer Movement organized by the Social Welfare Department which aims to build Hong Kong a more caring society. Your opinions are vital to our planning and implementation. Please fill in the attached questionnaire and return it to                           (Responsible staff / Section )         by fax or by email before              (Date). For further information, please call                    

                    (contact person) at           (Tel. No.). 

Regards,

Contact person

Position / Section

Questionnaire on Setting up Corporate Volunteer Team

I
Personal particulars

Name/Position:














Contact Tel./Fax/Email:












II
Personal Preferences (Please check where appropriate)

1. I would like to join the Volunteer Team of our Company 

□
Yes





□ 
No
If “Yes”, please continue to questions 2, 3, 4 and 5. If “No”, please jump to question 6.

2. My preference in volunteer services:

2.1 Nature of Service Target  (You can choose more than one)

	□ No preference 
	□ Terminally ill
	□ Ex-drug abusers
	□ Children

	□ Ex-mentally ill
	□ New arrivals
	□ Ex-offenders
	□ Teenagers/ Youths

	□ Mentally handicapped
	□ Street sleepers
	□ The general public
	□ Elderly

	□ Physically handicapped
	□ Probationers
	□ Single parent families
	

	□ Chronically ill
	□ Other disabled
	□ CSSA families *
	

	□ Others (please specify)
	
	
	


* Families receiving Comprehensive Social Security Assistance 

2.2 Types of Services  (You can choose more than one)

	□ Office work
	□ Visiting
	□ Child care

	□ Coaching
	□ Recreation activities
	·  Promotion & social education

	□ Escort service
	□ Manual work
	□ Medical care service

	·  Big brothers and sisters service
	□ Survey
	□ Publishing

	□ Tuition
	□ Design
	□ Home help service

	·  Environmental protection
	□ Flag day/Fund raising
	

	□ Others (please specify)
	
	


3. I can render volunteer service in :

□
A.M. session
□
P.M. session
□
Evening
□
Public Holidays


□
Labour Holidays

4. I prefer to participate in:

□
One off event   



□
Continuous / Long term service

5. I suggest our Company to arrange the following activities /services  (please specify)




6. Reason(s) for not to participate (You can choose more than one)

□
No time
□
Not interested
□
Others (please specify): 





- End -

